[Ipunoxenue 1

YTBepIKISHO NMPHKAZOM JIHPEKTOpa
MYK «Kaccennckas [[KC»

ot 02.07.2025 . Ne 15

Ionoxenune o nopsaKe OGPRGOTKH NEPCOHAJIBHBIX JaHHBIX 0e3 HCIO0JIb30BAHUS cpeacrs
ABTOMATHIALHH

1. OBumue nonoxeHus

1. ITonoxenne o nopsake oOpaboOTKH NEPCOHANBHBIX AAHHBIX 0€3 HCIOIB30BaHMS CPEICTB
aBroMarusauuu (janee — [looxenue) onpenensieT nOpsoK paboThl ¢ JOKYMEHTaMHU, COAEPKALIUMU
TIEPCOHANBHBIC JaHHBIC, B MyHuumMnankHoM yupexaenud kyabTypbl «Kaccenbckas UeHTpann3oBaHHAsS
kiybHas cuctema» HaraliGakckoro MyHHIMIanBHOro —paiioHa Yensibunckoit odnactu (nanee —
Yupexenue).

2. INonoxxeHne pa3paboTaHo B COOTBETCTBHH ¢ DenepaabHBIM 3akoHOM PO ot 27.07.2006 Ne
152-®3 «O nepcoHanbHBIX JaHHBIX», [locTranosneranem IIpaButensctBa P® ot 15.09.2008 Ne 687 «O6
yreepxknenuu [Tonoxenns 06 ocodeHHOCTIX 06pabOTKH MEPCOHANBHBIX JaHHBIX, OCYIIECTBIAEMOH 63
HCTIOB30BAHUS CPEACTB ABTOMATH3AIIHH Y.

3. Ilepeuens mepcOHaNbHBIX JaHHBIX, oOOpabaTbiBaeMbIX B YUPSKICHHH, YTBEPHKIAETCS
JHPEKTOPOM...

4, Cnucoxk ML, JONYLIEHHBIX K paboTe ¢ IepCOHAIbHBIMM [aHHBIMH, YTBEPMKIACTCA
JHPEKTOPOM.

5. OrBeTcTBEeHHBIH 3a oOpraHu3anuip 00pabOTKH NEPCOHANBHBIX JAHHBIX B YUpPEKICHHU
OTBETCTBEHEH 3a 10A00p JIAI, JOMYCKaeMbIX K WH(OpPMAIMH OTPAHUIEHHOTO J0CTYMA ([IepCOHATBHBIM
JaHHbIM), U 00s43aH ofecmeuduTs CHCTEMATWIECKHH KOHTPONIb 3a TeM, 4To0Bl K 3TOH HHpOpMauuu
HOJIyYaId JOCTYI TOJbKO pabOTHHMKM, KOTOPbIM JiaHHash MH(pOpMalus HEOOX0auMa /Uil BbIIOIHEHUA
CBOMX TPY/IOBBIX 00S3aHHOCTEN.

6. JIuna, JOmyIeHHEIe K IePCOHANBHBIM JaHHEIM, O0sI3aHEL:

1) obecnieunBaTh COXPaHHOCTh H KOH(PUACHIMAIBHOCTD IEPCOHANBHBIX JaHHBIX;

2) uabopMUpOBaTh CYOBEKTa MEPCOHANBHEIX TAHHBEIX 00 OOpamieHWH MOCTOPOHHHX JHI[ O
IPEIOCTABICHUH €ro NEPCOHATIBHBIX JaHHBIX.

7. 3ampelnaercs BBRIHOCUTh JOKYMEHTHI W JI€Na, CcOfepiKalie MNepCOHANBHBIE JaHHBIE, W3
MOMEINEHHH, a TakKe IlepelaBaTh HX II0 OTKPHITHIM KaHAlaM CBS3H, 3a HCKIIOYCHHEM CIIydaes,
HPEeAyCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoit Menepanuy UM MO COrNACOBAHHIO C CYOBEKTOM
HepPCOHANbHBIX TAHHBIX.

8. Bo BpeMs npeObIBaHMs B IOMEMEHAAX pabOTHHK HeceT JTHYHYIO OTBETCTBEHHOCTH 3a 3aIIUTY
HH(OpMAIIMK B JaHHOM MTOMEIIEHUH B 00s3yeTcs codmoaarh Tpedopanusa MHCTpykipu o GuindecKon
OXpaHe ¥ KOHTPOJIIO JOCTYIIA B [IOMELUCHHUS.

9. Hekontpoaupyemoe npedbIBaHie B OMEIEHHH MOCTOPOHHUX JTHIT HCKITFOYEHO.

10. OTBETCTBEHHBIM 38 OPraHH3AIHK 00PAOOTKM NMEPCOHATBHBIX NAHHBIX 0€3 HCIONB30BAHMS
CpeJICTB aBTOMATH3AIMH HA3HAYACTCS HAYAIBHHMK OTAeAa HH(OPMALHOHHO-TETEKOMMYHHKAIHOHHBIX
TEXHOJIOTHH, GE3011aCHOCTH | 3aIHTHI 3MeKTPOHHOH HHDOpMaTIHH.

11. W3meHenus W nononHeHus: K Hacrosmemy [lonoxkeHnio yTBepKAalOTCS B YCTAHOBIEHHOM
TMOPSIJIKE.

2. TepmuHsl U ONPEIEICHUS

12. ObpaboTka MepcOHATHHBIX MaHHLIX — Joboe jelicTBHe (Omepalysa) N COBOKYITHOCTE
nevicTBui  (omeparmii), COBEpIIAGMBIX ¢ MUCHONB30BAHHEM CPEICTB aBTOMATH3AlMH MM  Oe3
HCIIOJIb30BAaHUS TAKUX CPE/ACTB C NePCOHAILHBIME JaHHBIMH, BKJIIOYas cOOp, 3alUch, CUCTEMATH3aLMIO,
HaKOIUIEHHE, XpaHEeHHe, yTouHeHue (0OHOBIICHIEe, H3MEHeHN)e), U3B/IeYeH)e, UCIIONIb30BaHHe, TIepeaady
(pacmpocTpaHeHHe, [PeAOCTaBIEHHWE, JOCTYH), oOe3nWuuBaHue, ONOKUpOBaHWE, yIajICHHE,
YHHYTO)KEHHE MEPCOHANBHBIX JTAHHEBIX.



13. O6paboTka NEPCOHANBHBIX JaHHBIX 0€3 WHCHONb30BaHHsA CPEACTB AaBTOMATH3ALWH —
00paboTKa NePCOHANBHBIX JAHHBIX, OPU KOTOPOH TaKkue JEHCTBHA C NEPCOHAILHBIMH NAHHBIMH, Kak
HCIIOJE30BAHNE, YTOYHEHHE, PACIIPOCTPAaHEHNE, YHHUTOKEHHE IEPCOHANBHBIX JaHHBIX B OTHOLICHHH
KQXJIOT0 M3 CYOBLEKTOB [E€PCOHAIBHBIX AAHHBIX, OCYLIECTBJIAIOTCS NPH HCMOCPEACTBEHHOM Y4aCTHH
YeJoBeKa.

14. Omeparop — TOCYAApCTBEHHBIN OpraH, MYHHIMIAIbHBIH OpraH, MOPUAMYECKOe WK
dusHYecKoe IO, CAMOCTOSTENBHO MM COBMECTHO C IPYTMMH JIHLAMH OpPraHW3YIOIIWe W (HMIlH)
ocyuiecTBisEompe 06paboTKy MEpCOHANBHBIX /JAHHBIX, 8 TAKKE OMPEACIAIOUIME Le/H obpaboTku
IIEPCOHANBHEIX JIAHHBIX, COCTAB IIEPCOHANBHBIX J@HHBIX, MOAIEKamuX obpaborke, AeHCTBHS
(omepaiun), COBEPIIAEMbIE C MEPCOHATBHBIMH JaHHEIMH.

15. Ilepconansueie ganHble — Mobas HHQOpPMANMs, OTHOCAINAACA K NPAMO MK KOCBEHHO
oTIpeIeNIeHHOMY, FJTH OnpeielsieMoMy Gu3nIecKoMy JHITY (CYOBeKTY NepCOHATBHBIX JAHHBIX).

3. OcoBeHHOCTH OpraHu3aluy 00paboTky IepCOHANBHBIX JAHHBIX, OCYIIECTBIAEMON Oe3
MCITONB30BAHUA CPEJICTB ABTOMATH3aLHA

16. IlepcoHansHEIC NaHHBIE TIPH HX 00pa0OTKE, OCYLIECTBISEMOM O3 MCIOIB30BAHMS CPELICTB
ABTOMATH3AIAM, JIOJKHBI 060COOIATECS OT MHOM WHPOPMAIMH, B YaCTHOCTH MyTeM (UKCAalU{ HX Ha
OT/ICNBHBIX MATEPHATBHEIX HOCHTENAX NMEPCOHAIBHBIX JAHHEIX (Jaee - MaTepualbHble HOCHTENH), B
ClenMalbHBIX pa3aenax ik Ha monsx Gopm (61aHKOB).

17. Tlpu ¢ukcanum NEpCOHANBHBIX JAHHBIX HA MATEPHAIBHBIX HOCUTENAX HE JIOMyCKacTCA
(HKcauEs Ha OJHOM MAaTepHAIBHOM HOCUTENe NEePCOHAIBHBIX JAaHHBIX, Heqd 00paboTKH KOTOpbIX
3aBeJIOMO HE COBMECTHMBI.

18. Ilpu MCHONb3OBAHKM TUIOBBIX (POPM HOKYMEHTOB, XapakTep HHpOpPMALMH B KOTOPBIX
LIPENONAracT MM JOMYCKAeT BKIIOYEHHE B HUX [EPCOHANbHBIX JaHHBIX (Jamee - Tumosas (opma),
JIOIDKHBI COOITIOIATRCS CEAYIOIHE YCIOBHUS:

1) tunosas Gopma MM CBS3aHHbIE ¢ HEH JOKYMEHTH JIOJUKHBI COACPKATH CBEACHHA O LIECIH
00paboTKy MEPCOHANBHEIX JAHHBIX, OCYLIECTBIsSEeMOM 0€3 HCIIONB30BaHKS CPEJCTB aBTOMAaTH3ALUH,
HauMEHOBaHMe W ajpec YupexaeHus, GaMuildio, AMs, OTYECTBO M aapec CYOBeKTa MepCOHALHBIX
JIAHHbIX, HCTOYHHK IOJIYyYCHHs NEPCOHATBHBIX JAHHBIX, CPOKH OOpaboTKM NEPCOHANBHBIX JAHHBIX,
epeYeHs AEHCTBHH C NEPCOHANBHBIME [AHHBIMM, KOTOpEIE OYAyT COBEpLIATHCS B IIPOLECCe HX
00paboTku, 00lIee ONUCAHME WCIONB3YeMBIX YupexpenueMm crocoboB 00paboTKH MepCOHAIBHBIX
JAHHBIX;

2) Tunosas Gpopma J0JDKHA IPELYCMATPUBATE TI0JIC, B KOTOPOM CYOBEKT NePCOHANBHBIX JIAHHBIX
MOJKET IOCTAaBHTh OTMETKY O CBOEM COTJIacHH Ha 00paboTKy nepcoHaNbHBIX JaHHBIX, OCYIIECTBIAEMYIO
0e3 HCIOIB30BAHMS CPEJICTB ABTOMATU3ALIMH, - IPH HCOOXOAMMOCTH TOJIY4EHHS MHCEMEHHOr0 COrlacus
Ha 00pabOTKY €PCOHAIbHBIX JaHHbIX;

3) tumosas dopma JomKHA GBITH COCTABIEHA TaKAM 00pa3soM, 4ToOB Kbl U3 CyOBEKTOB
NIEPCOHAIBHBIX [AHHBIX, COAEPIKALMXCA B JOKYMEHTE, MMeJ BO3MOKHOCTh O3HAKOMHUTBRCA CO CBOMMH
MEePCOHANLHBIMH J@HHBIMH, COACPKAIMMUCA B JOKYMEHTE, HE HApyIlas NpasB W 3aKOHHBIX HHTEPECOB
HHBIX CYyOBEKTOB MEPCOHANBHBIX JTAHHBIX.

19. Tlpu BejeHHM KYPHAIOB (KYPHANOB PETHCTPALMH, KYPHAIOB NOCCIICHHH), CONEpX)aIMX
MepCOHANBHBIE TAHHBIE, HEOOXOMMBIX JUIS OTHOKPATHOIO IIPOIYCKa CyOBeKTa NePCOHABHBIX JaHHbBIX
B TOMelIeHHe YUpeKICHMS WM B HWHLIX AHANOTHYHBIX LEsAX, JO/DKHBI COONMIOAATBCS Crexylomue
YCIIOBHS:

1) HeoBXOAUMOCTh BEICHHS TAKOro “IKypHAla JOIDKHA OBITB HPEXyCMOTpPEHA AaKTOM,
CONEp AWM CBEJeHWs] O 1end o0pabOTKM IepCOHATBHBIX J@HHBIX, OCYIIeCTBIseMOH 0e3
HCIIOJIB30BAHUS CPENCTB ABTOMATH3AIMH, CTIOCOOk! GUKCAlMH U cocTaB HHMOpPMALMH, 3aNpalliBacMon
y CyOBEKTOB MEPCOHAIbLHBIX JAHHBIX, MEPEYEHb UL (MOMMEHHO MJIM MO JOJDKHOCTSM), HMEHOLIMX
JIOCTYT K MaTepHaIbHBIM HOCHTENSM M OTBETCTBCHHEIX 3a BCICHHE M COXPAHHOCTH XKypHasa (peecTpa,
KHHUI'H), CPOKH 00pabOTKH NEPCOHANBHBIX JIAHHBIX;

2) KONMPOBAHUE COJAEPIKALICHCS B TAKHX KYPHATAX HHOOPMAIIMK HE [I0I1yCKaeTCs;

3) mepcoHabHBIE JAHHBIE KKIOTO CyOBeKTa MEPCOHATBHBIX MaHHBIX MOTYT 3aHOCHTBCA B
TaKoif xKypHan He 6ojiee OJIHOTO pasa B KAXKIOM ClIydae Iponycka cy0bekTa nepcoHalbHbIX IAaHHBIX.



20. JIuna, ocymecTBasIone 00paboTKy IepcoHaNbHEIX JAHHBIX 0E3 HCMOIb30BAHMS CPEeacTB
ABTOMATH3ALIMM, JIOIDKHEI OBITH IPOUH(OPMHEPOBaHEL 0 (akTe 06paBoTKH UMH NEPCOHAIBHBIX JAHHBIX,
00paboTKka KOTOPBIX OCYINECTBISETCS OMNEPATOPOM 63 HCIIOTB30BAHUS CpeICTB aBTOMATH3ALMH,
KaTeropusix oOpalaThIBAGMBIX IEPCOHATBHBIX MAHHBIX, @ TAKKE 00 OCOGEHHOCTSX W IIpaBHIIax
OCYLIECTBIEHUs TaKoH 06paboTkn.

21. YHUYTOXEHHE WM 0OE3MIMBAHME YaCTH TIEPCOHANBHBIX TaHHEBIX, €CJIH 5TO JONyCKaeTcs
MATCPHAILHBIM ~ HOCHTEIEM, MOXKET [POM3BOJUTECS CHOCOOOM, HCKIIIOYAIONIHM AanbHEHIY O
00palboTKy 3TUX MEPCOHANBLHBIX IAHHBIX C COXpaHEHHEM BO3MOXKHOCTH OOpabOTKH HHBIX [JaHHBIX,
3a()HKCHPOBAHHEIX Ha MATEPUATEHOM HOCHTeIE (y/jaleHHe, BBIMaphIBaHNE).

22. YTouHeHHe NePCOHAIBHBIX JAHHBIX [PH OCYIIECTRICHHAN HX o0paboTkn Ge3 HCIONB30BaHUS
CPCICTB dBTOMATH3aLKK IPOU3BOJUTCA IIyTeM OOHOBJIEHMS MM W3MEHEHHS JaHHBIX Ha MaTepHaTbHOM
HOCHTENE, & CJH 5TO HE NOMYCKAeTCHd TEXHAYECKHMH OCOOEHHOCTAMH MATePHAILHOTO HOCHTEN, -
myTeM (UKCAUMH HA TOM XKE MATEPHATBHOM HOCHTE/IE CBENEHMI O BHOCHMBIX B HHX M3MCHEHHSX, JINDO
I1YIEM H3TOTOBICHIA HOBOTO MAaTEPHAIILHOI'O HOCHTENA € YTOYHEHHBIMHU TIEPCOHANBHBIMM JAHHBIMA.

4. Meps! o obecreyennio 6e30nacHoCTH MEPCOHANBHBIX JIAHHBIX NPH HX 00paboTke 1
epenase, OCyImeCTBIICMOM O€3 HCII0Ib30BaHKS CPEICTB ABTOMATH3AIMH

23. OGpaboTka TEPCOHANBHBIX JTAHHBIX, ocymecTBisieMas 0e3 HCHONB30BAHHUS CPENCTB
ABTOMATH3AlHH, JOJDKHA OCYIIECTBISTECA TAKHM 00pa3’oM, 4TOObI B OTHONICHHH KaXkKIOi KaTeropuu
[ICPCOHATLHBIX  AHHBIX MOXHO OBLIO ONpPENETUTH MECIa XPAHEHHs MEPCOHANBHBIX JIAHHBIX
(MaTepHaTBHEIX HOCHTENEH) U YCTAHOBHTH CITHCOK JH1l, OCYIIECTBILIOMUX 00paboTKy IEPCOHANBHBIX
JAHHBIX, JTHOO HMEIOIUX K HHM JOCTYII,

24. Heob6x0/1MMO 06ecnednBarh pasfebHoe XPaHEHUE MePCOHAIbHBIX JAAHHBIX (MaTepHaIbHBIX
HOCHTeJIeH ), 00paboTKa KOTOPBIX OCYIIECTRISIETCS B Pa3JIHYHEIX OEJISX.

25. llpu  xpaHenuu MaTCpHANBHBIX ~ HOCHTENICH  JIOJKHBI  COONIOJAThCA  YCIIOBHS,
obecrieunBaroIMe COXPAHHOCTh TEPCOHANBHBIX JAHHBIX K HCKIIHOYAIONIne HECAHKLMOHMPOBAHHEIR K
HUM JocTyn. B 3Tux nensx HeoOXOAMMO OCYIIECTBIATEH XpaHeHHe TIEPCOHAIBHEIX JAHHEIX B
3aMUpacMBIX wKa(ax WK SAMHKaX, KIO0Y OT KOTOPBIX ZOJDKEH HAXOIUTHCS y pabOTHHKA, UMEIOLIEr0
Tpaso NOCTYNA K IEPCOHANLHBIM NAHHBIM, HAXONAMMMCS B 9TUX IukadaX (smukax), NyOnuKaTHI
KJIIOYEH TOJDKHBI XPAHUTBCS ¥ IMPEKTOPA.

26. Illkadpl uMH SWHKA, B KOTOPBIX XPAHATCS JIOKYMEHTBI, COJIEPIKALIME TIEPCOHAJILHEIE
AAHHBIE, 10 OKOHYAHUH PAabOYEro MHs 3aNUParOTCs PAOOTHHKAMMU, OTBETCTREHHBIMH 34 YUET U XpaHeHue
JIOKYMEHTOB.

27. KonuaeHuuanbaple JOKYMEHTH  JOIGKHbI NEPEChUIATHCA  (JIOCTABNATLCSA)  MEXKIY
OpraHu3aluiIMi B COOTBETCTBYIOIMM 00pa3oM O(OPMICHHBIX 3alleUaTAHHBIX TAKeTax.

28. Pasmnoxenme H OTIpaBka  JOKYMEHTOB, COZIEPIKAIliX  IEepPCOHATBHBIE JaHHEIE,
OCYIIECTRIIACTCA TOJILKO C COTNAacus CyOBeKTa HEPCOHANBHBIX NAHHBIX, 332 HCKIIOYEHHEM Cllydaes,
TIpe/lyCMOTPEHHbIX 3aKoHO0AaTe/bcTBOM Poccuiickoii Oenepanum.

29. IlpoBepkn Hammums KOH(DHICHIHATHHEIX JIOKYMEHTOB IPOBOJIATCS He peke OAHOIO pasa B
roJl KOMHCCHEH, HasHayaeMoit [ 1aBoii.

30. Tiposepxamu HOIKHBI GBITH OXBAYEHbI [€J14, AOKYMEHTBL, X HHbIE HOCHTENU HHDOPMAIIHY.

31. Tlo pesyisTaram MpoBepoK COCTABIISETCS aKT.

32. Tlpu OGHapy>XeHHH yTpPaThl JOKYMEHTOB, pasriameHuss WHOOPMALMH W [PU3HAKOB
HECAHKLMOHHPOBAHHOIO O3HAKOMICHUA C KOHQHICHIMANBHBIMH JIOKyMEHTAMH, paGOTHHK o6s3aH
ACJIOHTL OTBCTCTBCHHOMY 3a OPTaHHM3almio o6paGOTKH NepcoHANBHEIX JaHHEIX, Aalee 110 TIPUKa3y
I"aBe1 mpoBoaMTCS ClykeOHOE paccienoBaHue,

5. OTBeTCTBEHHOCTD

33. Vrpara XoHQHIEHIMATHHEIX JOKYMEHTOB, pasTiamienve MHOOPMAIHH OTPAHHYEHHOTO
AOCTyNa, — HE3aKOHHOE  O3HAKOMJICHHE ¢ MH(pOpManuell OrpaHMYEHHOr0 JOCTYNA, BICUCT
OTBEICTBEHHOCTD, MPEAYCMOTPEHHYIO IEHCTBYIONMM 3aKoHOAaTenscTBoM Poccuitckoit Geneparym.



